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Executive Secretary

Apply Now

Company: Pro-Recruit L.L.C.

Location: Kuwait

Category: other-general

The Executive Secretary is responsible for providing secretarial, clerical, office management

and administrative support to the Top ManagementThe Executive Secretary ensures that

work is performed in strict confidence and in accordance with modern professional

secretarial principles and techniques.Supervision may be exercised over subordinate office

clerical personnel by the Executive Secretary as required.

Apply Now
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